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IIepeyeHb COKpaneHUM:

I n [TepconanbHbIE JaHHBIE

Omneparop ['ocynapcTBeHHBIM OpraH, MyHUIIMIIATBbHBIN OpPraH, IOPUANYECKOE WU
(u3HUecKoe JINII0, CAMOCTOSITENIbHO HIIM COBMECTHO C IPYTUMU JIUIIAMU
OpraHM3yloIKe U (WIH) OCYIIECTBISIOIME 00padOTKy MEePCOHATBHBIX
JaHHBIX, a TaKXK€ ONPENEISIONMNE LEIn O0O0pabOTKH MNEPCOHANIbHBIX
JAHHBIX, COCTaB TMEPCOHAIBHBIX JAHHBIX, IMOJUIEKANIMX 00pabdoTKe,
JercTBUs (OTepaluu), COBEpIIaeMbIe C IEPCOHATBLHBIMU JAaHHBIMHU

HCJ, HecanknmonupoBaHHbIN JOCTYT

AHNC ABTOMaTH3MpOBaHHAs! HH(POPMALIMOHHASI CUCTEMA

UCIIIn Nudopmanronnas cucreMa nNepcoHaIbHBIX TaHHBIX

CK3Hu CpeactBo kpunrorpaduyeckoi 3amThl HHPOpMaIUU

APM ABTOMaTU3UpPOBaHHOE paboyee MeCTO

MpaBuaa [IpaBuna o0O0paOOTKM TMEPCOHANBHBIX JAHHBIX, YCTAHABIIUBAIOIINE

MPOIEAYpPhl, HANpaBJICHHBIE Ha BBIABICHHE U IPEAOTBPALICHHUE
HapylleHnil 3akoHomatenbcTBa Poccuiickoit ®denepannu B cdepe
NEPCOHAITBHBIX JAHHBIX, a TaKXKe OMPENEISAIONINe ISl KaKIOW IeH
00paboOTKH NMEePCOHANBHBIX JAaHHBIX COJEpKaHue  00pabaTbhiBaeMbIX
MIEPCOHAIFHBIX JTAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHANBHEIC TaHHBIC
KOTOPBIX 00pabaThIBaOTCS, CPOKU UX 00pabOTKU U XpaHEHHUsI, TOPSIOK
YHUUTOXKCHHUS TIPU JIOCTIDKEHWH 1ejedl o0paboTku WU mpH
HACTYIUICHUW UHBIX 3aKOHHBIX OCHOBAHHIMA

WJIH TIPY HACTYTIJICHUHM WHBIX 3aKOHHBIX OCHOBAHUMN

Yupexkaenue MyHununansHoe OIO/KETHOE  JIOLIKOJIBHOE oOpa3oBarenbHOE
yupexaenue nerckuii cag Ne 21 r. Amypcka AMypCKOro MyHULIUIIAIBHOTO
paifona XabapoBCKOTO Kpast



TepMUHEI M ONIPEICTICHUS

ABTOMATH3MPOBaHHasi 00padoTKa TMEPCOHAJIBHBIX JAaHHBIX —00paboTka
MEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIYUCIUTEIIBHOM TEXHUKH.

biokupoBaHue MepCOHAJBHBIX JAHHBIX —BpPEMEHHOE IMpeKpalleHue o0paboTKu
MEPCOHANBHBIX JAHHBIX (32 MCKJIIOYEHUEM ClIydaeB, eciu 00paboTka HeoOxoauma Jyist
YTOUHEHHUS IEPCOHANIbHBIX JAHHBIX).

JlokymeHTHpPOBaHHAas1s uWHpopManuss — 3apUKCUPOBaHHAs HAa MaTepUATBHOM
HOCHUTENIE TMyTeM JOKYMEHTHUPOBAaHMS MHQPOpPMAIUS C PEKBU3UTAMU, TO3BOJISIOIIUMHU
ONpEeIeNUTh TaKyl0 HH()OPMAIIUIO WIIH €€ MAaTepUATIbHBIA HOCUTENb.

Nudopmanmonnasi  cucreMa  MEPCOHAJIBHBIX  JAHHBIX—  COBOKYIHOCTH
coJiepKaluxcsi B 0a3zax JaHHBIX MEPCOHAIBHBIX JAaHHBIX U 00ECMEeYNBAIONIUX UX 00paboOTKyY
MH()OPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEACTB

HUcnosab30BaHue TMEPCOHAJBHBIX JAaHHBIX —  JedcTBUS  (Oomepamuu) C
NEePCOHATBHBIMU JAHHBIMHU, COBEpIIIAeMbIe JODKHOCTHBIM JHUIIOM (JIMIIaMH) YTIpaBleHUS B
HEJSIX TMPUHATHS PEIICHUN UM COBEPILCHUS UHBIX JIEHCTBUMN, MOPOKIAOIINX IOPUINYECKUE
MOCJICICTBUSI B OTHOIIEHUU COTPYAHUKOB JTUOO MHBIM 00pa30M 3aTparuBarolux UX MpaBa U
CBOOO/IBI WJIH TpaBa U CBOOOIBI IPYTUX JIHI]

KonduaeHuaibHOCTh NEPCOHATBHBIX JAHHBIX — 0053aHHOCTH YTIPABIEHUS U €T0
COTPYJIHUKOB HE PACKpPBIBATh TPETHUM JIUIIAM M HE PACIIPOCTPAHSTH NEPCOHANIbHBIC JaHHBIE
0e3 cornacusi CyObeKTa MEPCOHANBHBIX IAHHBIX, €CIIM HHOE HE MPEYCMOTPEHO (eiepaibHbIM
3aKOHOM

Ilepconanbubie ganuble (ILIH) - mro6as unbopmainus, OTHOCSIIASICS K MPAMO WU
KOCBEHHO  ONPEICIICHHOMY WM OmpenensieMoMy  (Qu3ndeckomMy JHUIy (CyOBeKTy
MEPCOHAIBHBIX JAHHBIX)

OO0pa6oTka mNEepCOHAJBHBIX JAAHHBIX — JI00O€ JelicTBUe (omepanus) WU
COBOKYNHOCTh JI€HCTBUM (omepanuii), COBEpUIaeéMbIX C HCIIOJIb30BAaHUEM CPEJICTB
aBTOMaTH3aluu Wid 0e3 HCIOJIb30BaHUS TAKUX CPEACTB C MEPCOHAIBHBIMU JTaHHBIMH,
BKJItOUasi cOop, 3aMuch, CUCTEMATU3aIINI0, HAKOIUICHHE, XpaHeHHe, yTOYHEeHHE (0OOHOBIICHHE,
M3MEHEHHUE), U3BJICUCHHUE, MCIOJIb30BAaHUE, Nepeaadyy (pacrnpocTpaHeHUe, MpeIoCTaBlIeHHE,
JIOCTYII), 00€3TMYrBaHue, OJIOKUPOBaHUE, ylaJeHe, YHUYTOXKEHUE MEPCOHATBHBIX TAHHBIX

O0paboTKa NepCcOHANBbHBIX JTAHHBIX 0€3 HCIO0JIb30BAHUS CPECTB ABTOMATH3ALMHU
(HeaBTOMATH3MPOBaHHAsA) - 00pa0OTKa TMEPCOHANbHBIX JAHHBIX COOTBETCTBYIOIIAS
XapakTepy JeWCTBUI (omepaluii), COBEPIIAEMBIX C TMEPCOHAIBHBIMU JaHHBIMH C
WCIIOIb30BAaHMEM CPEJICTB aBTOMAaTH3allMM, TO €CTh IIO3BOJIAIONIAS OCYIIECTBIATh B
COOTBETCTBUU C 33JJaHHBIM AJITOPUTMOM TTOUCK IMEPCOHAIILHBIX IAHHBIX, 3a()UKCUPOBAHHBIX HA
MaTepUaIbHOM HOCHUTEJIE U COJIEPKAIIUXCS B KAPTOTEKAX WM UHBIX CUCTEMATH3UPOBAHHBIX
cOoOpaHUsIX MePCOHATBHBIX JJAHHBIX, U (MJIM) TOCTYN K TAKMM NEPCOHAIBHBIM JJAHHBIM

OO0uienocTynIHbIe NEPCOHAJIbHBIE [aHHbIE - TEPCOHAJIbHBIC JaHHBIE, OCTYII
HEOTPAHUYEHHOTO KpyTa JUI] K KOTOPBIM IMPEAOoCTaBieH ¢ cornacusi cyobrekra [T/l wim Ha
KOTOpbIE B COOTBETCTBUU C (peAepalbHBIMU 3aKOHAMU HE paclpocCTpaHseTcs TpeOoBaHHE
cobo1eHNsT KOH(DHUICHITUATBHOCTH

IIpenocraBiieHHe TEPCOHAJBHBIX JAHHBIX —JICHCTBUS, HaNpaBlICHHbIE Ha
PaCKpBITHE IEPCOHANIBHBIX JAHHBIX OMPEACIICHHOMY JIMILY UM ONPEACIICHHOMY KPYTY JIHII.

YHUUYTOKEeHHEe MNepPCOHAJTBbHBIX [JaHHbIX - JICWCTBUA, B pe3yjbTaTe KOTOPBIX
CTAaHOBHUTCSI HEBO3MOXKHBIM BOCCTAaHOBHUTH COJEP’)KaHHWE I[E€PCOHANBHBIX JaHHBIX B
WH(OPMAIIMOHHOW CHUCTEME TEPCOHANBHBIX MaHHBIX © (WIH) B pe3yibTare KOTOPBIX
YHUUTOXKAIOTCS MaTepUaJbHble HOCUTENIN MEPCOHATIBHBIX JTaHHBIX

OO0e31MuNBaHMe NEPCOHAJTBbHBIX JAHHBIX - JIEHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 MCIOJIb30BAHUS JTOTIOJTHUTEIIBHONH HH(POPMAIIUU OTPEACIIUTh
MPUHAJICKHOCTD MEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JIaHHbBIX.



1. O0uue mos10KeHUA

1.1. Hacrosimue [IpaBuna pa3paboTaHbl B COOTBETCTBUHU C:

— Crartbeii 24 Konctutyuu Poccutickoit denepanuu;

— I'maBoi1 14 Tpynosoro Konekca Poccuniickoit @enepanuu;

— DenepanbHbiM 3aKk0oHOM Poccuiickoit ®@enepaunn ot 27.07.2006 Ne 152-d3 «O
NEPCOHATBHBIX TaHHBIX);

— ®enpepanbHbiM  3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wuHpOpMaIuH,
MH(OPMALIMOHHBIX TEXHOJOTHUAX U O 3aIIUTE UH(POpMAIIIN;

— Ilocranosnenuem IIpaBurenscrBa PO ot 21.03.2012 Ne 211 «O06 yTBepkIeHUH
nepeyHss  Mep, HampaBJeHHBIX Ha  OOECledYeHHe  BBIMOJIHEHHS  00sI3aHHOCTEH,
npenycMoTpeHHbIX DenepaiabHbiM 3aKOHOM «O MEPCOHAIBHBIX JAHHBIX» U MPUHSATHIMH B
COOTBETCTBUM C HUM HOPMAaTUBHBIMHU IPAaBOBBIMU aKTaMH, OMNEPATOPAMH, SBISIOLIUMUCS
rOCYAapCTBEHHBIMHU WJIM MYHUIIMTIIAIIBHBIMU OpraHaMK»;

— Ilocranosnenuem IlpaButensctBa PO ot 01.11.2012 Ne 1119 «O6 yTBepkaeHUU
TpeOOBaHUN K 3alIUTe MEPCOHANBHBIX JAHHBIX NpU HX 00paboTke B WMH(OPMAIIMOHHBIX
CUCTEMax MEePCOHAIbHBIX JAHHBIXY;

— Ilocranosnenuem IlpasurensctBa P® ot 15.09.2008 Ne 687 «O06 yTBepxacHUH
[TonoxxeHust 06 O0COOEHHOCTSAX OOpPaOOTKH TEPCOHANBHBIX JaHHBIX, OCYIIECTBIISIEMO Oe3
HCIIOJIb30BaHUS CPEICTB aBTOMATU3AIIHI;

— CosmectabiM mnpukazom OCTIK Poccun, ®Cb Poccun u MunuHpopmcBazu
Poccuu ot 13.02.2008 Ne 55/86/20 «O06 yTBepkIeHUM MOPsIKA MPOBEACHUS KilacCuPuKamu
WH(OPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX TAHHBIXY;

— IIpukazom ®CTIK Poccum ot 11.02.2013 No 17 «O6 yrBepxknenun TpeboBanuii o
3amuTe WHGOPMALMM, HE COCTABIISIIOIIEH TOCYJapCTBEHHYIO TailHy, CoJepKalleics B
rOCYAapCTBEHHBIX HH(OPMAIIMOHHBIX CUCTEMAX);

— IIpukazom ®CTIOK Poccun ot 18.02.2013 Ne 21 «O6 yrBepxkaeHun CocrtaBa u
COJICpKaHMsl OPraHU3alMOHHBIX U TEXHUYECKHMX Mep MO O0OecHnedyeHuIo O0e30MacHOCTH
NEPCOHANBHBIX JTaHHBIX MPH MX 00pabOTKe B MH(OPMAIIMOHHBIX CHCTEMax MEePCOHAIbHBIX
JTAHHBIX»;

— IlIpukazom Pockomuamzopa ot 05.09.2013 Ne 996 «O6 yrBepkaeHUN TpeOOBaHUN U
METOZIOB 10 OOE3JIMYMBAHUIO MEPCOHATBHBIX MJaHHBIX» (BMecTe ¢ «TpeboBaHusMu U
MEeToJlaMi MO0  OOE3IMYMBAHUIO  TMEPCOHAIBHBIX  JIaHHBIX, O00pabaThIBa€MbIX B
MH(OPMALIMOHHBIX CUCTEMaxX TMEepPCOHAJNBHBIX JAHHBIX, B TOM UHCJIE CO3JIaHHBIX U
(YHKIMOHUPYIOMIKX B paMKax peaqu3alui GeepaabHbIX HEJIEBBIX MPOTPAMMY).

1.2. Ilenp pa3paboTku JOKyMEHTa — oOlpeaeneHue mnopsanka oOpabotku I1/Ix
cyonektoB I1/1H; oOecrieyenue 3amuThl mpaB U cBoOoa cyobekToB 1/l mpu oOpaboTke ux
I1/1H, a TakXke yCTaHOBJIEHUE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIUL, UMEIOIIUX A0cTym K [1/]H
CyOBEKTOB, 32 HEBBITIOJHEHHE TPEOOBAaHUN HOPM, perynupyomux o0padoTky u 3amury 110

1.3. Ilopsimok BBOMA B neiicTBUE U u3MeHeHus [IpaBui:

1.3.1. Hacrosiume IlpaBuia BcTynmaloT B CHUIY € MOMEHTa HX YTBEPXKIACHUS
PykoBoaurenem YmpapiieHus 1 IHCTBYIOT O€CCPOYHO, 10 3aMeHbI NX HOBbIMH [IpaBuiamu.

1.3.2. Bce usmenenus B [IpaBuia BHOCATCS MPUKA30M.

2. CocraB, kateropuu u coaepakanue I1/{n

2.1. IlepcoHanbHble MdaHHBIE, OOpadaTbiBacMble B YUPEKICHHH, OTHOCSATCS K
CBEJICHUSIM KOH(DHICHITMATBHOTO XapakTepa (KOHPUACHIIMaIbHON HH(DOpMAIIUN).

2.2. B Yupexnaennn odpadateiBatorcs [1/1H cienyromux cyobexToB [1/1H:

— CoTpynHuKH YUpeKIeHUs,

— CyonexTsl [1]1H, HE ABASAIONINECS COTPYTHUKAMU Y YPEKIACHUS.



3. OcHoBHBIe ycJ10BHS TPpoBeaeHus oopadoTku I1/In

3.1. O6pabotka [1JIH ocymiecTBiseTcs mocie moiaydeHus coriacus cyobekra [1J[H, 3a
UCKJTIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX YacThi0 HacTosmmx [IpaBui.

3.2. Cormacue cyonexrta IIJlH, mpemycmoTrpenHoe m.3.1 Hacrosmmx I[IpaBunm He
TpeOyeTcs B CIEIYIOMIHNX CITydasix:

— obOpabotka I/l HeoOxomuma i OCYIIECTBICHUS MPABOCYIUS, HUCHOIHEHUS
CyJ1le0HOTr0 aKTa, aKTa JAPYroro opraHa Wi JOJKHOCTHOTO JIHIA, MOJJIEKAIUX UCTIOTHEHUIO
B COOTBETCTBUU C 3aKOHOJATeNnbCcTBOM Poccuiickoit ®enepaiu 00 HCIOIHUTEIHLHOM
MIPOU3BO/ICTBE;

— o0Opa6otka [1/lH HEoOXoaAMMA AJIs 3aIIUTHI KU3HU, 3A0POBbS WU UHBIX KU3HEHHO
BaKHBIX UHTEpecoB cyOnrekTa [1/1H, ecnu nomyuenue cornacus cyobekra [1J[H HeBO3MOXKHO;

— oOpabotka I1/lH HeoOXoauma AJi OCYIIECTBIEHUS MpaB U 3aKOHHBIX MHTEPECOB
VYupexaeHus: Uiy TPEThUX JHII, THOO0 JJIs TOCTHKEHUS OOIECTBEHHO 3HAYMMBIX IeJIeil pu
YCIIOBUH, YTO MPU ITOM HE HAPYIIAIOTCS IIpaBa v cBOOO bl cyobekTa [1][H.

3.3. [Iucemennoe cornacue cyobekTa [1J{H JOMIKHO BKIIFOYATH:

— (damunuio, uMsi, oT4ecTBO, anapec cyobekTta I1JlH, HOMEpP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSIONIETO €r0 JUYHOCTh, CBEACHHS O JaTe BbIAAUM YKa3aHHOTO JIOKYMEHTa M
BBIJIaBIIIEM €TI0 OpTaHe,;

— ¢amunuto, UMs, 0TIECTBO, ajipec npeacraBurens cyorekra [1/1H, Homep OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIIOIIETO €ro JIMYHOCTh, CBEJCHHWS O JaTe BBIJAYM YKa3aHHOTO
JOKYMEHTa W BBIJIABIIEM €ro opraHe, PEeKBU3UTHI JOBEPEHHOCTH WM WHOTO JIOKYMEHTA,
MOJITBEPIKIAIOIIETO TMOTHOMOYMSI 3TOTO TpEICTaBUTENsl (MPU TOMYyYEHUU COTJAcusl OT
npencraButens cyobekra [1/1H);

— HaUMEHOBaHUE WU (paMHUIUIO, UMsI, OTYECTBO U ajpec Oneparopa,;

— 1uenb oopabdotku [1/1H;

— mnepedenb [1/]H, Ha 00pabOTKy KOTOPHIX JlaeTcs cornacue cyobekra [1]1H;

— HAaMMEHOBaHUE WM (HaMUIHIO, UMs, OTUYECTBO M aJpecC JUIA, OCYIIECCTBIISIOIIECTO
o0paboTtky 1111 no nopyuenuto OnepaTopa, eciii 00padboTka Oy/ieT mopydyeHa TakoMy JIUIY;

— mnepedenb AeiictBuil ¢ [IJ[H, Ha coBepilieHWE KOTOPBIX JaeTcsl corjiacue, oodiee
OTMCAHME HCIIOJIb3YEMBIX OIepaTopoM croco6oB odpadotku [1/1H;

— CpOK, B TEUEHHE KOTOPOTro JeHCTBYeT cornacue cyonekra [1J1H, a Takxke crocob ero
OT3bIBa, €CIIM MHOE HE YCTAHOBIICHO (he/iepaibHBIM 3aKOHOM,

— noanuch cyobekTa [1J1H.

3.4. O6paboTka cnenuanbHbIX KaTeropuit [1/]H, kacarommxcst pacoBoi, HAIIMOHATEHON
NPUHAIICKHOCTH, TOTUTHYECKUX B3TJISI0B, PEIUTHO3HBIX WK (QMIOCO(PCKUX YOSKICHHIH,
COCTOSIHHSL 3JIOPOBbsSl, MHTHMHOH JXM3HU, HE [OIMYCKAeTCs, 3a WCKIIOUYCHHEM CIIy4acB,
MpeAyCMOTPEHHBIX 11. 3.5 Hactoamux [IpaBui.

3.5. O6pabotka cnennanbHbIX Kateropuit [1/[H nomyckaercs B ciyyasix, eciu:

— cyowekt [1/]H gan cornacue B nucbMeHHOU popme Ha 00paboTky cBoux I1/1H;

— IIJIa cnenanbl oOIeOCTYHBIMU CyOBbekTOM [1/]H;

— oOpabotrka IIJ[H ocymiecTBiasieTCSS B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM O
rOCyJapCTBEHHOW COIMAIIBHOM MOMOIIHM, TPYJAOBBIM 3aKOHOIaTEIbCTBOM, 3aKOHOIATEIHCTBOM
Poccuiickoit ®@eaepanii 0 NEHCUSAX MO TOCYAapCTBEHHOMY MEHCHOHHOMY OOECIIEUEHHIO, O
TPYIOBBIX MEHCUSX;

— oOpabotka [1/In HeoOxXoauMMa JJi 3alIUTHI KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BaXHBIX MHTEpecoB cyOwnekta [1/lH mmbo >XKn3HM, 3M0POBBS WM WHBIX >KMU3HEHHO BaXKHBIX
WHTEPECOB JPYTUX JIUI] U MOJIydeHue coraacus cyorekra [1J{H HeBO3MOXKHO;

— oOpabotrka II/lH HeoOxonuMMa [Jsi YCTAaHOBJIEHUSI WJIM OCYILIECTBICHHUS IpaB
cyonekra [1/lH unu TpeThbux JIKI, a paBHO, U B CBSI3U C OCYIIECTBICHUEM MIPABOCY/IUS;



— oOpabotka IIJ[H ocymecTBiIsieTCSI B COOTBETCTBHU C 3aKOHOJATEIIbCTBOM
Poccuiickoit ®enepanuu 06 060poHE, 0 6€30MaCHOCTH, O MPOTHUBOJCHCTBUU TEPPOPU3MY, O
TPaHCHIOPTHON 0€30MaCHOCTH, O MPOTUBOJACHUCTBUHU KOPPYIILHH, 00 ONEpaTUBHO-PO3BICKHOU
JIESATCIILHOCTH, 00 HUCITOJTHUTECILHOM MPOU3BOJCTBE, YTOJIOBHO-HCTIOJIHUTEIbHBIM
3aKOHOAATeIbCTBOM Poccuiickont denepanny;

— oOpabotka II/[H ocymecTBiasieTCs B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM 00
00s13aTebHBIX BUIaX CTPAXOBaHUs, CO CTPAXOBBIM 3aKOHOIATEIbCTBOM.

3.6. Jluma, momymenubie kK o0padoTke [1/[H, B 00s3aTebHOM MOPSIKE MO POCIHUCH

3HAKOMSTCS ¢ TpeOoBaHUAMH HacTosmux [IpaBmi.

3.7. 3anpemaercs:

— o0OpabatsiBath [1/IH B IpUCYTCTBUY JINLI, HE TOMYILIEHHBIX K UX 00paboTKe;

— ocyuiecTBIsATh BBoA [1JIH moj AMKTOBKY (TrOJI0COBOM BBOX).

4. Oopadorka I1/1n

O6paboTtka [1J1n moxpasnensercs Ha:

— obpabotka [1/1n 8 UCITdH;

— oOpabotka [1JIH, ocymiecTBisiemast 0€3 UCTIOIB30BaHUS CPEJICTB AaBTOMATU3AIIUN

4.1. O6pabotka [1/In B UCII/IH

4.1.1 Oo6paborka I1[ln B UCII[IH ¢ ucnonp30BaHUEM CPEACTB aBTOMATH3ALUU
OCYIIIECTBIIIETCSI B COOTBETCTBUM C TpeOoBanusmu I[loctanoBnenus IlpaButenscTBa
Poccutickoit @eneparuu ot 01.11.2012 Ne 1119 «O6 yTBepkacHUU TpeOOBAaHUN K 3aIlUTe
MEPCOHANBHBIX JIAHHBIX MPH MX 00paboTke B MH(OPMAIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX
JTAHHBIX», HOPMATHBHBIX M PYKOBOISIIUX JIOKYMEHTOB YIOJHOMOYEHHBIX (eaepanbHbIX
OpPraHOB UCIIOTHUTEIHHOM BIACTH.

4.1.2. He nomyckaercs ob6paborka II[ln B MCII/IH ¢ wcmoib30BaHHEM CpEJIICTB
aBTOMAaTHU3allMU, €CJIM MPUMEHSEMbIe MEpbhl U CpeACcTBa obOecrmedeHus: 0e30macHOCTH He
COOTBETCTBYIOT  TpeOoBaHMSM, yTBepKIeHHbIM  [locTtanoBnenuem  IlpaBuTenncTBa
Poccuiickoit ®eneparu ot 01.11.2012 No 1119«006 yTBepkaeHnn TpeOOBaHUM K 3alIUTE
MEPCOHANBHBIX JIAHHBIX MPH HX 00paboTke B MH(OPMAIMOHHBIX CHCTEMaX MEPCOHAIBHBIX
JTAHHBIX).

4.1.3. O6paboTtka [1/]H ¢ ucrnonb30BaHKEM CPEICTB ABTOMATU3AIMHU OCYIIIECTBISCTCS B
pamkax UCIIJIn YupexaeHus M BHEMIHUX WHOOPMAIMOHHBIX CHCTEM, MPEIOCTABISIEMBIX
croponHumu opranuzarusamu. CoctaB UCII[An VYupexnenus omnpexaenserca «llepeunem
WH(POPMAIIMOHHBIX CHCTEM TMEPCOHATBHBIX JIaHHBIX», YTBEPKIAEMBbIM PYKOBOIUTEIEM
YupexnaeHus.

4.2. O0paborka IIln, ocymectBiasiemas 0€3  HUCHOJB30BAHHUS  CPEACTB
aBTOMaTH3aIUU

4.2.1 Jluua, ocymectBisomue ob6paborky I[I/[H 6e3 wucmonb30BaHUS CPENCTB
aBTOMaTHU3alliH, B TOM YUCJIE COTPYAHUKN YUPEKICHUS WU JIUIA, OCYLIECTBRISIONINE TAKYIO
00paboTKy MO JOroBOpY C YUpeKJeHUEM, JOKHBI ObITh MPOMH(OPMHUpPOBAHBI O ¢akTe
obpabotkn wumm [IJIH, o0OpaboTka KOTOPBIX OCYIIECTBIsAETCS YUpexaeHuem 0Oe3
WCTIOJIb30BaHMS CPEACTB aBTOMATHU3AIMK, KaTeropusx obOpabareiBaembix [1/[H, a Takxke 00
OCOOCHHOCTAX W NpaBUjaX OCYIIECTBIEHUS Takol 00pabOTKH, YCTAaHOBIEHHBIX
HOPMAaTUBHBIMU TPaBOBBIMH aKTaMu (elepalibHbIX OPraHOB MCIOJIHUTENbHON BJAacTH,
OpraHoOB UCIIOJIHUTEIBHOM BllacTu cyObekTOB Poccuiickoit denepannu, a Takxe JOKaTbHBIMU
MIPaBOBBIMU aKTaMU Y UPEKJICHUS.

4.2.2 Tlpu uCnoJIb30BaHUM TUMOBBIX (OPM JIOKYMEHTOB, XapakTep HHPOpMAIUU B
KOTOPBIX IMpeArnoaraeT uiu Jgomyckaer BkiatodeHue B Hux [1/lH (nmanee - tumoBas gopma),
JTOJKHBI COOJIF0IaThCs CIIETYIOINUE YCIOBUS:



— TumnoBas (opMa WM CBSI3aHHBIE C HEH JOKYMEHTbI (MHCTPYKIIMS 110 €€ 3aI0JHEHUIO,
KapTOUYKH, PEECTPbl U KYypHaJbl) JAODKHBI COAEpXkKaTh CBeAeHHs o 1enu obpabotku I1/(H,
OCYIIECTBIIIEMOM 0€3 MCIOJIb30BAaHUS CPEJCTB aBTOMAaTH3allMKM; UMEHU (HAaMMEHOBAaHUHU) U
aapece YupexaeHus; pamimimio,

— UM, oTtdecTBO W aapec cyowekra IIJH; umcrounuk monydenust I[IJIH; cpokwm
obpabotku I[1/IH; mepeuens neiictBuii ¢ I1/IH, koTopsie OyAyT coBepIIaThCsS B MpoIEcCe UX
00paboTKH; 0011Iee ONKMCAHKUE UCTIONB3YEMBIX YUpexaeHueM crioco0oB oOpadboTku [1/1H;

— TtunoBas (opma JOJKHA MPEeaycMaTpUBaTh MoJie, B KOTopoM cyOwsekT I1/IH moxer
MOCTaBUTh OTMETKY O CBOeM corjacuu Ha oOpabotky IIJIH, ocymecTBiusiemyo 0e3
UCIIOJIb30BaHUSI CPEACTB aBTOMATHU3ALMU, - MPU HEOOXOJUMOCTH IMOJYYEHHS] MUCbMEHHOTO
cornacust Ha 00pabotky [1/1H;

— TunoBas (opMa JOJKHA HUCKIIOYaTh OObEIMHEHUE MOJEH, IpeIHa3HAYEeHHBIX IS
BHeceHus [1/1H, nemu o6paboTKH KOTOPHIX 3aBEIOMO HE COBMECTUMBI.

5. OcHoBHbIe 3Tanbl 00padoTku I11H

5.1. Tlonyuenwue I1/1n

5.1.1. Vupexnenue nomydaet I[1/lH HemocpenctBeHHO oT cyobekrta II[IH wmm ot
3aKOHHBIX IMPEJICTaBUTENEH CyOBEKTOB, HAIETIEHHBIX COOTBETCTBYIOIIUMH MOTHOMOYHSIMHU.

5.1.2. Cyonwext I1/IH 00s13aH IpeIOCTaBIATh Y UPEIKICHUIO JOCTOBEPHBIC CBEACHUS O
cebe. YupexxJaeHue UMeeT MPaBO MPOBEPSTH JOCTOBEPHOCTh CBEIEHUM, MPEIOCTABICHHBIX
CyOBEKTOM, CBepsAs JaHHBIC, PEOCTABICHHBIE CYOBEKTOM, C UMEIOIIUMHUCS Y YUpEKICHHUS
JIOKYMEHTaMHU.

[IpenocraBnenne cyowsexkrom II[[H - coTpyaHukoM VYdupexaeHHs MOJJI0KHBIX
JIOKYMEHTOB MJIM 3aBEJIOMO JIOKHBIX CBEACHHUU INPHU 3aKIIOYCHHH CIY>KEOHOro KOHTpPAaKTa
(TpyZIOBOTO JOTrOBOpa) SIBISIETCS OCHOBAHUEM JMJISi PACTOPKEHHS CIYKEOHOTO KOHTpaKTa
(TpyZIOBOTO IOTOBOPA) B COOTBETCTBHHM C IMYHKTOM & yactu 1 crarbu 16 denepanbHOro 3akoHa
or 27.07.2004 Ne 79-®3 «O rocymapcTBEHHON TpaxmaHckoil ciyxbe Poccuiickoi
Oenepaunn» 1 nyHktoM 11 uwactu mepBoit ctateu 81 TpymoBoro koaekca Poccuiickoii
denepanivi COOTBETCTBEHHO.

[Tpu u3amenenunu [1/1n cyobext I1/IH - coTpyaHuk Yupex1eHus MMCbMEHHO YBEIOMIISET
VYupexieHre 0 TaKuX U3MEHEHUSIX B pa3yMHBII CPOK, HE MpeBbIlatonuil 14 qHeil ¢ MOMeHTa
u3MeHeHuid. JlaHHOe 00s3aTENbCTBO HE pacmhpocTpaHsercs Ha usMmeHeHnue [1J[H,
MPEIOCTaBICHUE KOTOPHIX, TPEOYET COOTBETCTBYIOIIEE COTIACUE COTPYIHHUKA.

5.1.3. Ecnu ob6s3anHOCTS penoctasnenus [1/1x ycranoBnena ¢genepanbHbIM 3aKOHOM,
COTPYIOHHMKH YUpexaeHus 00s3aHbl pa3bsCHUTh CyObekTy I1JIH ropuaudeckue mociaencTBus
oTKaza npenocraButh cBou [1]1H.

5.1.4. Ecou IIJln nonydensl He oT cyObekta [1/1H, YupexneHnue, 3a UCKIIOUEHUEM
ClIy4yaeB, IpeayCMOTpeHHbIX 4acTbio 4 crateu 18®enepanbHoro 3akoHa Poccuiickoi
®enepanun ot 27.07.2006 Nel52-D3 «O mepcoHaNbHBIX AaHHBIX», O Hadaiga oOpaboOTKu
takux I[1/lH 06s13aH0 npenoctaBuTh cyobekty [1/]H cnenyroniyto nuuopmaiuio:

— HauMeHOBaHWE JMO0 (QaMuiaus, WMs, OTYECTBO W aJpec oreparopa WIH €ro
IpeICTaBUTENS;

— wuenb oopabotku [1/1H 1 ee mpaBOBOE€ OCHOBAHHUE;

— mpenmnosnaraemsle nojas3osarenu [1/1H;

— yCTaHOBJIEHHBIE (eepaibHbIM 3aKOHOM TpaBa cyonekTa [1/1H;

—  UCTOYHHK nosrydeHus [1/1H.

5.1.5. Vupexaenne ocBoOOXKIaeTCs OT OOS3aHHOCTH MPENOCTaBUTH cyobekty I1/{H
CBEJICHHUSI, PEyCMOTpEHHbIE 1. 5.1.4, B cily4asx, eciiu:

— cyowsexkr IIJlH  yBemomieH 00 ocymiectBieHun oOpabotku ero  I1/1n
COOTBETCTBYIOILLUM OIIEPATOPOM;



— II/In mony4yeHsl YnpaBieHHEM Ha OCHOBAaHUU (eiepaibHOrO 3aKOHA WU B CBSA3H C
UCIIOJIHEHUEM JIOTOBOpPA, CTOPOHOM KOTOpOoro Jaub0 BbIrOJONpUOOpETaTeNieM MU
HOPYUYUTEIIEM N0 KOTOpOMY siBisieTcs cyOobeKT 11J1H;

— IIln  cnoenansl  oOmIeNOCTYNHBIMH cyObekToM [IJIH wnu  monydyeHsl U3
00111eTOCTYITHOTO UCTOYHHUKA.

5.2.  Xpanenue [1/In

5.2.1. IlepconanbHble qaHHBIE CyOBEKTOB [1/[H XpaHATCs HAa MaTepUATbHBIX HOCHTEISIX
(OyMaxkHbIe, PJI€KTPOHHBIE HOCUTENH), B TOM YKCJIE U Ha BHEIIHUX (CHbEMHBIX) JIEKTPOHHBIX
Hocutensax B UCIIIH.

5.2.2. B nensax obOecrnedyeHnss COXpaHHOCTH M KoHpumeHuuanbHoctn IIJIH Bce
onepanuu 1o opopmieHuto, GOPMUPOBAHUIO, BEACHUIO U XPAaHEHUIO JaHHON HHQpOpMALNU
JTIOJDKHBI BBITIONHATHCS TOJBKO COTPYJHUKAMU YTPABICHUS, OCYIIECCTBISIONIMMHU JaHHYIO
paboTy B COOTBETCTBHH CO CBOMMH CITYKEOHBIMU O0SI3aHHOCTSIMU, 3a)MKCUPOBAHHBIMU B UX
JIOJDKHOCTHBIX perjiaMeHTax.

5.2.3. Xpanenue [1/[H M0/DKHO TIPOUCXOIUTH B TOPSJIKE, UCKIIOYAIOIIEM UX yTpaTy
WM HEIPaBOMEPHOE UCIIOJIb30BaHUE.

5.2.4. Tlpu pabote ¢ nokymeHTamu, coaepxkamumu [1/1H, 3anpemniaercss OCTaBISITh UX
Ha pabodyeM MecTe WIHM OCTaBJATh WKadbl (cei(bl) C TaHHBIMU JOKYMEHTAMH OTKPBITHIMU
(He3amepThIMU) B CIIy4yae BbIX0J1a U3 pab04Yero MoMeIICHUsI.

5.2.5. B koHme pabouero gHs Bce JOKYMEHTHI, coziepskamue I1/[H, MOKHBI OBITH
yOpansl B ikadsl (ceildnr).

5.2.6. XpaneHue TOKyMEHTOB, coepxkanux [IJ[H coTpyHUKOB YupekaeHusl, TOTKHO
OCYILIECTBIISITHCA CIEIYIOINUM 00pa3oM:

— JInuHble fena COTPYAHUKOB, KAPTOTEKH, YUETHBIC )KYPHAJIbl U KHUTH yU€Ta XPaHATCS
B 3aMMparomuxcs mkadax;

— TpynoBbie KHUKKH XpaHATCS B HECTOpaeMoM cetide;

— bmanku nmoxkymeHTOB, KIOud OT pabounx mKadoOB COTPYIHUKOB OTHEa
OpraHW3allMOHHOW TPaBOBOM pabOTBI W KaapOB XpPaHATCS Y OTBETCTBEHHOTO JIMIIA,
Ha3HAYCHHOTO HAYAJIbLHUKOM OT/IENIa;

— Xpanenue IIJIn cyOwexktoB IIJ[H ocymiecTBasiercss B (opme, MO3BOISIOLIEH
onpenenuth cyobekta [I/IH, He ponbie, yeM 3TOro TPeOyHOT LENH HX 0O0pabOTKH B
COOTBETCTBUHM CO CPOKaMM XPaHEHHWs, OIpPEIEIIEMbIMU 3aKOHOJATEIBCTBOM Poccuiickon
denepanvi 1 HOPMAaTUBHBIMH IOKYMEHTaMU Y UPEKICHHUS,

— II[In cyonbexToB [1/1H XpaHsaTcs B oTAenax (Moapa3aeseHusx)Y upex1eHus, KOTopbie
OTBEYAIOT 3a B3aUMOJICHCTBHE C CYObEKTaMH;

— II/In Ha OyMa)KHBIX HOCUTEISIX JOJKHBI HAXOUTHCS B TIOMEIIEHUSX Y UPEIKICHUS B
cefipax, METAIUIMYECKUX WM 3alupaeMbIX MmKadax, o00€CIeunBaOIMUX 3aMUTy OT
HECaHKIMOHUPOBAHHOTO JOCTYTIA;

— Hoctyn x UCIIH, conepxammum [1/1H, nomkeH obecreunBaThCs C UCTIOTH30BAaHUEM
CPE/ICTB 3aIUTHI OT HECAHKIIMOHUPOBAHHOI'O JOCTYMA U KOMUPOBAHUS;

— Bce anexrponnsie Hocutenu [1/[H 7OMKHBI OBITH YUTEHBI. YYET BHEIIHUX ChEMHBIX
ANEKTPOHHBIX  HOcHUTener wuHbopmaruu, coxaepxammx [IJ[H, ocymecTBiaseTcs B
NoJIpa3JIeIeHNsIX, OCYIIECTBIAIOMUX 00padoTKy [1/1H.

5.2.7. Corpynuuk, nmeromuii foctyn K [1[[H coTpyarukoB YdupexneHus B CBSI3U C
UCIIOJIHEHUEM TPYAOBBIX 00S3aHHOCTEN:

— obecnieunBaeT XxpaHeHue uudopmaimu, coaepxaiueit I1/{H, uckitoyatromniee 10cTyn K
HUM TPETHUX JIULI;

— MPU yXOJI€ B OTIIYCK, HAXOXKJCHUHU B CIYKEOHOW KOMAaHIUPOBKE W WHBIX CIydasx
JUINTEJILHOTO OTCYTCTBUSL COTPYJHHMKAa Ha CBOEM pabodyeM MecTe OH 00s3aH IepenaTh
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JOKYMEHTbl W WHbIE HOcuTenu, coaepxkamue I[IJ[H, nuiy, Ha KOTOpoe NIPUKA30M WIU
pacnopsbkeHueM YupexaeHust OyIeT BO3JI0KEHO UCTIOJHEHUE ero 00sS3aHHOCTEH.

IIpumeyanne 1. B ciywyae ecnu Takoe JMIO HE HAa3HAYEHO, JTOKYMEHTHI U HWHBIE
HocuTeny, coaepxamue [1JIH, nepenatorcs npyromy paboTHUKY, UMeromeMy noctyn K 111
10 YKa3aHHUIO PYKOBOJMTEIIS CTPYKTYPHOTO TIOIPa3/I€IICHHUS.

IIpumeuanne 2. COTpyaHUK OTAENA KaAPOB, OCYIIECTBISAIOMINI BEICHNUE JINYHBIX J1E]T
COTPYIHUKOB YUpexJeHus, o0s3aH obOecneunBaTh KOH(PUICHIUAIBHOCTh CBEACHUH,
COJIEpKALIUXCS B INYHBIX JE€J1aX COTPYAHUKOB Y UPEKICHUS.

IIpumeuanne 3. CoTpyaHUK OTHAENA KaAPOB, OCYIIECTBISIOMINN BEIEHNUE JINYHBIX J1ET
COTPYIHUKOB  YupekJeHus, o00sf3aH O3HAKaMJIUBaTb COTPYOHUKA YUPEKICHUS C
JOKyMEHTaMH CBOETO JINYHOTO Jela HE peXKe OJHOro pa3a B Ioj, a TaKkKe MO0 IMpocble
COTPYOHUKA M BO BCEX MHBIX CIy4asx, IPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
denepanuu.

5.2.8. Tlpu yBONBHEHHH COTPYIHUKA, UMEIOMIETO TOCTYI K [IJH, TOKYMEHTBI ¥ UHBIC
HocuTenu, coxaepxamue IIJ[H, cpaloTcs COTPYOIHHUKOM CBOEMY HENOCPEICTBEHHOMY
PYKOBOJMTEIIIO.

5.2.9. Pexxum koHpuaennuansHoctr [1J{H cHUMaeTcs B cirydasx uX 00e3TUIHBAHUS U
110 UCTEYEHUH CPOKA UX XPAHEHMSI, €CJIM MHOE HE OINPEAEIIEHO 3aKOHOM.

5.2.10. [locne yBonpHEHHsI cOTpynHHMKa nanka «JIugyHOe 1eno COTpyIHHKa»
MEePEMEUIAETCS B ApXUB YBOJIEHHBIX COTPYJIHUKOB U XPAHUTCS B apXUBE 75 JeT.

5.3. Tlopsmok yuera nocureneit [1/1xH

5.3.1. B YupexaeHun J0KHBI OBITH YUTEHBI BCE MAIIMHHBIC U OYMa)KHbIE HOCUTETU
uHpopmanuu, conepxkamue [1/1H.

5.3.2. /Ins opraHuzauuy y4yeTa MalIMHHBIX Hocutened IIJ[H kaxxaomy HOCHUTENHO
NpUCBaMBaeTCsl y4eTHbI Homep. JlJis 3TOro Bce MAIMHHBIE HOCHUTEIM JOJKHBI OBITH
IIPOMApKUPOBAHbl I1€YaThI0 WM HAKIEWKOW C HMHBEHTapHbIM HoMepoM. Ha Hocurenn
(KOMIAKT-IUCKU U Jp.), HA KOTOpble HAKJIEUBAHUE SIPJIbIKa HEAOMYCTUMO MO TEXHUYECKUM
NpPUYMHAM, PEKBU3UTHI SIPIIbIKA MOJHOCTHIO HAHOCSTCS HA TUCK CHEIHaIbHBIM HECTUPAEMbIM
MapKepOM.

5.3.3. YueT MamMHHBIX HOCUTENEH OCyIIeCTBIsIeTCs 1o « KypHanmy yuera MalimHHBIX
Hocutenent I1Jn».

5.3.4. ExxeromHo HEOOXOJMMO TMPOBOJUTHL HWHBEHTAPU3AIMIO BCEX HOCHUTENICH
uHpopManuu, Ha KOTOpbIXx xpaHsatcs [I/lH. Pe3ynbrarhl WHBEHTapHW3aluu JIOJKHBI
JOKYMEHTHPOBAThCS.

5.4. Hcnons3oBanue [1/1H

5.4.1. 3anpemaercs NpUHATHE HA OCHOBAHWU HUCKIIFOUUTEIBHO aBTOMATH3UPOBAHHOMN
obpabotku I[I/IH pemieHuil, MOPOXKMAIUX FOPUIAAYECKAE TOCIEACTBUS B OTHOIICHUU
cyobekrta I1J[H man MHBIM 00pa3oM 3aTparMBaroOIIMX €ro MpaBa M 3aKOHHBIE MHTEPECHI, 3a
UCKJTIOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX I1. 5.4.2 HacTosimux [Ipasu.

5.4.2. Pemenue, nopoxaaroniee IOPUANIECKUE TTOCIEACTBUS B OTHOIICHUH CyOBEeKTa
[1/IH unm UHBIM O0pa30M 3aTparvBaroOIlee €ro MpaBa W 3aKOHHBIE WHTEPECHI, MOXKET OBITh
NPUHITO HA OCHOBAaHUM MCKJIIOUUTEIBLHO aBTOMAaTH3MpoBaHHOU o0paboTku ero I1J[H Tonbko
Opd HAIWYUM COTJlacksi B THCbMEHHOW Qopme cyoOwvekta I[I[lH wmm B cimywasx,
NPEeIyCMOTPEHHBIX (eAepalbHBIMA 3aKOHAMH, YCTAaHABIMBAIOIIUMHU TaKXKE MEpHl I10
o0ecrieyeHnIo COOII0IEHUS IPAB U 3aKOHHBIX MHTepecoB cyonbekTa [1/1H.

5.4.3. YupexaeHue o00s3aHO pa3bACHUTH CyObekTy II/[H mMmojokeHWe TPUHATUS
pelIeHNs Ha OCHOBAaHUU MCKJIIOYMTEIBHO aBTOMAaTU3MpOBaHHOW 00paboTku ero IIJIH u
BO3MOJKHBIE FOPUIMYECKUE IIOCIEACTBUSA TAKOI'O PELIECHHUs, NPEJIOCTaBUTh BO3MOXKHOCTb
3asBUTh BO3PaKEHUE IIPOTUB TAKOT'O PEUICHUSI.
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5.4.4. C noxymeHTtamu, coxaepxamumu [IJIH coTpyAHHKa, KOTOpbIE CO3AAlOTCS B
VYupexaeHuu B epuo.l TpYAOBOH AESITEIbHOCTH COTPYAHUKA (TIPUKA3bI, CIYKEOHbIE 3aMUCKH
Y T.I1.) COTPYJHUK JTOJI’KEH OBITh O3HAKOMJIEH I10J] POCIIHCH.

5.4.5. HckioueHrne Uiu UCIpaBiIeHUE HEBEPHBIX WM HEeNodHbIX [T/IH coTpyaHukoB
VYupexaeHus OCylecTBIsAI0T paOOTHHUK OT/ea KaJIpOB 110 YCTHOMY TpeOOBAaHUIO COTPYIHUKA
MIOCJIE MPEIBSABIICHUS TOATBEPKIAIOIINX JOKYMEHTOB.

5.5.  Jluno, oTBeTCTBEHHOE 3a opranuzanuio oopadotku I1/11 B Yupexnenun

5.5.1. Tlpukazom 10 VYupekIeHUIO, Ha3HA4YaeTcsl JIMI0, OTBETCTBEHHOE 3a
opranuzaiuto oopadbotku [1/n B Yupexxnenuu (nasnee - OTBETCTBEHHOE JIUILIO).

5.5.2. OTBEeTCTBEHHOE JIMIIO TOJIY9aeT YKa3aHHsI HETIOCPEACTBEHHO OT PYKOBOIUTEIISI
YupexaeHust HOI0TYETHO EMY.

5.5.3. OTBETCTBEHHOE JIUIIO 00SA3aHO:

— OCYIIECTBISATh BHYTPEHHHH KOHTPOJIb 3a COONIOACHHEM YUpEXKJACHHEM U €ro
COTpyIHUKaMU 3aKkoHoaatenbcTBa Poccuiickoit denepanuu o [1/1H, B ToM yncie TpeGoBaHMi
K 3ammute [1/1H;

— JIOBOJUTH JI0 CBEJCHHUS COTPYAHUKOB YUPEKICHUS MOJ0XKEHUS 3aKOHOAATENIbCTBA
Poccuiickoit ®@eneparuu o IIJIH, JOKanmpHBIX akKTOB 1O Bompocam o0padotku I1/[H,
TpeboBanuit k 3ammte [1/1H;

— OpraHu30BBIBATH MPUEM U 00pabOTKy oOpareHui u 3anpocoB cyobekToB [1JH min
UX TpelicTaBuTeseil W (WiIn) OCYHIECTBISATh KOHTPOJb 3a MPUEMOM U OOpabOTKOM Takux
oOpallleHuii U 3arpocoB.

5.6. [Jocryn corpymaukoB k IIJIH cyOobekToB IIJ[H, oOpabaTbiBaeMbIiM B
YupexaeHuu.

5.6.1. Corpynuuku YupexnaeHuss mnonydator goctyn k I[IJlH  cyObexToB
UCKJIIOYUTEIBHO B 00beMe, HEOOXOAMMOM JJis BBIMNOJHEHUS CBOUX JOJIKHOCTHBIX
00s3aHHOCTEH.

5.6.2. Cucok COTpYIHUKOB YupekaeHus, uMeromux noctyi k [1J{H, onpenensiercs B
«llepeune nOMKHOCTEN COTPYAHUKOB Y UPEKACHUS, 3aMEIICHUE KOTOPBIX MPETYyCMATPUBAET
OCYIIIECTBIICHHE OOpaOOTKM TMEPCOHANBHBIX JaHHBIX JHOO OCYIIECTBICHUE JOCTyHa K
MEPCOHAIbHBIM JTAHHBIM.

5.6.3. «lIlepeueHp HNOKHOCTEH COTPYAHHKOB YUpPEKICHHS, 3aMEIICHHE KOTOPBIX
pelycMaTpUBaeT OCYLIECTBICHHE 00paOOTKH MePCOHATBHBIX JaHHBIX, INOO OCYLIECTBICHHE
JocTyna K TEpCOHANIbHBIM JIaHHBIM», pa3pabaThiBaeTCd M MEpecMaTpuBaeTCi MO Mepe
HEOOXOAMMOCTH (M3MEHEHHE OpPTaHM3AlMOHHO-IITATHOW CTPYKTYpHl, BBEIACHHUU HOBBIX
JnojkHOocTed W T.1.) OTBETCTBEHHBIM JIMIIOM HAa OCHOBAaHUM 3aiBOK PYKOBOJIUTENEH
(Ha4aIbHUKOB)OT/AEJIOB (TTOAPA3ACIICHHI).

5.6.4. PaboTHHKY, JOKHOCTH KOTOPOro He BKmoueHa B «llepedeHp momKHOCTEH
COTPYIHUKOB YUpeXACHMs, 3aMEIIEHUE KOTOPbIX IPEIyCMaTpPUBAET OCYIIECTBICHUE
00pabOTKH TEPCOHAIBHBIX JAaHHBIX JHOO OCYIIECTBICHUE [OCTyNMa K MepCOHAIbHBIM
JTAaHHBIM», HO KOTOPOMY HEOOX0IMM pa3oBbIi Ui BpeMeHHbIi fqoctyn k [1/1x cyobektos [1/1H
B CBS3M C HCIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH, pacmopsbkeHneM PykoBoauTens
VYupexxaeHus: MokeT OBbITh NPEAOCTaBI€H TAaKOW JOCTYH Ha OCHOBAHHUU THCHMEHHOTO
MOTHUBHUPOBAHHOIO 3aIIPOCA HEMOCPEACTBEHHOTO PYKOBOJUTENS COTPYAHUKA.

5.6.5. Pabotauk VYupexaenus mnomydaer nocryn k IIJIn cyowexktoB II[lH mocme
O3HAKOMJIEHMSI W M3yueHus TpeOoBaHMil HacTosuux [IpaBun M MHBIX BHYTPEHHMX
HOPMAaTUBHBIX JTOKYMEHTOB YUpEXJCHHUS IO 3aLIUTE MEPCOHANBHBIX JAHHBIX B YacTH, €ro
Kacarouniencs.

5.7.  [Hocrtyn cyosexroB I1/1H k I1JIH, oOpabaTbiBaeMbIM B YupexaeHUU

5.7.1. Cybwext I/l mmeer mpaBo Ha cBOOOAHBIM moctym K cBomM [I/IH, BKitouas
NpaBO Ha TMOJy4YyeHUE KOMMHM JH00O0M 3amucu (32 UCKIIOYEHHEM CIllyyaeB, Korja
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npenoctaBienue [I/[H Hapymiaer KOHCTUTYIIMOHHBIE TpaBa M CBOOOJBI JIPYTUX JIHII),
conepxameit ero II/In. CyObekT umeeT MpaBO BHOCUTH MPEIOKEHUS MO BHECEHUIO
u3MeHeHui B cBou [1/IH B cimydae oOHapyKeHUs B HUX HETOYHOCTEH.

5.7.2. Cyowext [11H - coTpymHuK YdUpexaeHus WM €ro 3aKOHHBIA MPEIACTaBUTENb,
noyrydaeT JocTyn k cBouM [1/[H nim k nHOM nHpOpManmu, Kacarotieics oopadotku ero [1/1H
IO 3aIpOCy B CIEAYIOLIEE OAPa3/IeIICHHE:

OTtnen kagpoB AJiA BbIAAYU JTOKYMEHTOB, CBSI3aHHBIX C €r0 TPYIOBOM J€ATEIbHOCTHIO
(xomMM MPUKA30B O MPUEME Ha paboTy, IEPEBOY HA IPYTyI0 paboTy, YBOJIBHEHUH C PabOTHI,
BBINIMCOK U3 TPYAOBON KHUXKKH, CIIPABOK O MecTe paboThl, IEpUOJIe pabOThI B Y UPEKIACHUH U
zp.);

5.7.3. Cyonwext I1IH - nHOE ¢u3HUECKOE JIUIO WIH €r0 3aKOHHBIA MPEICTABUTENb,
moJrydaeT JocTyn k cBouM [1/1H mnim k nHOM nHpopManmm, kacaroteics oopadorku ero I1/1x
1o 3arpocy OTBETCTBEHHOMY JIMILY.

5.7.4. 3ampoc NOMKEH CoAep)KaTh HOMEP OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOIIETO
JUYHOCTh cyOwbekTa [IJ[H WM ero mpencTaBUTENs, CBEACHHUS O JlaTe€ BbIJAYd YKa3aHHOTO
JIOKYMEHTa U BBIJABIIIEM €T0 OpTaHe, CBEJIeHUs, OITBep K Aatolue yuactue cyorekra [1/]x B
OTHOLICHUSIX € YupexaeHueMm (HoMep JO0roBopa, JlaTa 3aK/IIOUeHHs JOroBOpa, YCIOBHOE
cloBecHOe OOO3HaueHuWe U (WIM) HWHBIE CBEICHHS), JUOO CBEIEHHUS, HHBIM 00pa3om
noaTBepkaaromue Gakt oopadotku I11n Yupexaenuem, nmoanuck cyowekra I1/[0 nnu ero
npeacTaBuTens. B cilydae HampaBieHMs 3ampoca IO MOYTe, OH JOJDKEH COJepKaTh
HOTapHUaJIbHO 3aBEPEHHYI0 oAnuch cyobekra [1JH mnm ero 3aKkoOHHOTO MPEACTaBUTEIS.

5.7.5. Cyonwekt I1/lH mmeeT mpaBo Ha moJiydeHHE TNpu oOpamieHuu uHpopmarm,
Kacatoterics 06padotku ero [1/[H, B TOM ymcIiie copepKaiiei:

— noarBepxkaeHue gakra oOpadbotku [1/1n Yupexnenuewm;

— MpaBOBbIe OCHOBaHM U 1enu oOpadboTku [1/1H;

— IIeJIM U IPUMEHsIEMbIE YUpexaeHneM crnocoosl oopadbotku [1/1H;

— HAaMMEHOBAaHHME W MECTO HAaXOXKACHUS YUpeXKJeHHus, CBEICHUs O Juuax (3a
HCKIIIOUEHUEM COTPYAHUKOB YUpEKJEHHUs ), KOTOpble UMEI0T AocTtyn K [IJ[H miam koTopeim
MOTryT ObITh packpbiThl [I/[H Ha ocHOBaHMM JOroBOpa C ONEPATOPOM WM HAa OCHOBAaHUU
benepabHOTO 3aKOHA;

— oOpabateiBaembie [1/IH, oTHOcsmMecs K CcOOTBeTCTBYIoleMy cyOwekty IIJIH,
UCTOYHUK MX TIOJYYEHHUs, €CJIM HWHOM TMOpANOK NPEACTABICHUS TaKUX JaHHBIX HE
npenycMoTpeH ¢eaepalbHbIM 3aKOHOM;

— cpoku o6pabotku [1/1H, B TOM 4nce CPOKU UX XPaHEHHUS;

— TOPSIIOK ocyliecTBiIeHus cyobekToM [1/[H npas, mpenycMoTpeHHBIX (enepaibHbIM
3aKOHOM;

— uHopmalio OOOCYHIECTBICHHON WM O TNPEAnoyiaraeMol TpaHCTPaHUYHON
nepeaye TaHHbIX;

— HaWMMEHOBaHWE Wi (HaMUIIUIO, UM, OTYECTBO M aJpec JHIA, OCYIIECTBISIONIETO
o0pabotky II[lH mo mopydeHuio YupexaeHus, eciu o0paboTka mopydeHa WU Oyjaer
MOpy4YeHa TaKOMY JIHILY;

— HHBIE CBEICHMUS, IPEAYCMOTPEHHbIE PeiepaibHbIMU 3aKOHAMH.

5.7.6. YmoysHOMOYEHHBIE JUIIa 00s13aHbI COOOMUTH CyObekTy [1/]H mim ero 3akoHHOMY
npeacTtaBuTento MHpopmamuio o Haiuuuud II/IH, OTHOCSIIMXCS K COOTBETCTBYIOIIEMY
cyowekty I1JIH, a Takke Mpe1oCcTaBUTh BO3MOKHOCTh O3HAKOMIIEHHS C HUMU MpU 00pallleHuu
cyobekrta [1JIH uin ero 3aKOHHOTO MPEACTAaBUTENs HE MO3[Hee TPUALATH padodux THEH ¢
JIaThl OJIy4eHHUd 3anpoca cyobekTa [1/[H niam ero 3akoHHOro NpeacTaBUTENS.

5.7.7. OtBer B azapec cyObekra IIJ[H MokeT ObITh HamlpaBlieH 4Yepe3 OTHEICHHE
IIOYTOBOM CBSI3W 3aKa3HbIM IHCbMOM C YBEJOMJIEHHEM O BPYYEHHHM WU KypbepOM
(HeTOCPeICTBEHHO B PYKH aJpecary MoJ POCIHUCH).
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5.7.8. B cnydae oTkaza B mpenocTaBieHWU cyObekTy I[IJIH wim ero 3akoHHOMY
MPEeJICTaBUTENIO MPU oOpauieHu Ju00 MpH MojiydeHuu 3ampoca cyobekrta [1/H mnm ero
3aKOHHOT'O MpeAcTaBUTeNsd HMHpopManuu o Hamuuuu IIJ[H o cooTBeTcTByIOIIEM CyOBEKTE
[11n, a Takxke Takux [1/lH, ymomHOMOuYeHHBIE JUla OOs3aHBI JaTh B MUCBMEHHOU (opme
MOTHUBHUPOBAaHHBI OTBET, COJAEpKAIMK CCBUIKY Ha IIOJIOKEHHWEe dvactu § crateu 14
®enepasibHOro 3akoHa «O TMEPCOHANBHBIX JAHHBIX» WM HHOrO (pelepalibHOro 3aKoHa,
SBJIAIOIIEECS OCHOBAaHUEM JJIsI TAKOT'O OTKa3a, B CPOK, HE MPEBBIIIAIOMINNA TPUALATH pabounx
nHel co aHs oOpamenust cyobekra [1/[H umm ero 3akoHHOrO HpencTaBUTENs, MO0 C JaThl
noJjiyueHus 3amnpoca cyonrekra [1JIH umm ero 3akoOHHOTO MpeICTaBUTEIIS.

5.7.9. MoTuBupoBaHHBIN OTBET B afapec cyonrekra [1/[H MokeT ObITH HampaBieH Yepe3
OTJIEJIEHHUE ITOYTOBOM CBSA3H 3aKa3HBIM IHCbMOM C YBEIOMJIEHHEM O BPYYEHUH WA KYphEPOM
(HeTIOCPEeICTBEHHO B PYKH aJpecary MoJ POCIUCH).

5.7.10. B cnywae ot3miBa cyowekTom IIJIH cormacus Ha o0pabotky ero IIJIH
VYupexxaenue o0s3aHO TMPEKPATUTh MX OOpPaO0OTKY WM OOECHEUYHUTh MpEKpalieHue TaKoi
o0Opabotku (ecnmu obpabotka IIJIH ocymiecTBisieTcs APYrUM JIMIOM, JEHCTBYIOUIUM TIO
MOPYUYCHHUIO YTIpaBJIeHUs) U B cliydae, eciu coxpanenue [1/[a Gonee He TpeGyercs s meneit
o0pa6otku [1/1H, yaunuroxuts [1/]n nnm obecnieunts ux yHuutoxeHue (eciau oopadorka [1/1x
OCYIIECTBIISIETCS. IPYTUM JIULIOM, JEUCTBYIOIIUM IO MOPYYEHHIO YTPaBJIEHHUs) B CPOK, HE
MPEBBIIAONIUMNA TPUALUATH JHEH C NaThl MOCTYIUICHHS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEeyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO, BHITOAOMPHOOPETATETIEM UITH MTOPYIUTEIEM
no Kortopomy sBisercss cyobekt IIJ[H, WHBIM corjameHueM MexAy YIOpaBlIeHUEM U
cyosexkrom [1/1H, mubo ecnu YmpaBiieHHe HE BIpaBe OCYIIECTBIATH 0O0pabotky II/In 6e3
cornacus cyobexra [1/lH Ha ocHOBaHMSIX, MPEAYCMOTPEHHBIX (heJepaTbHBIMU 3aKOHAMHU.

5.7.11. B cnydae BbIsiBIEHUS HempaBoMepHoM o00pabotku IIJIH mpu oOpauieHuu
cyosexkta [I/lH wnm ero mnpeacraButens nubo 1o 3ampocy cyowbekra II[IH wnm ero
npeacTaBUTeNsl MO0 YINOJHOMOYEHHOTO OpraHa Io 3ammre mnpaB cyOwbekToB IIJ{H
VYrpasnenue 00s3aHO OCYIIECTBUTH OJIOKHpPOBaHUE HempaBoMepHO oOpabatwiBaembix I1/1H,
OTHOCAIIMXCA K 3TOMY cyObekTy [1JIH, unu obecnieunts ux OJ0KMpoBaHHE (eciu 00padoTKa
II/IH ocyimecTBiIsieTCs IPYTUM JIMIIOM, JIEUCTBYIOIIMM I10 MOPYYEHUIO YUPEKICHUS) C
MOMEHTa TaKoro oOpallleHus] WM MOJyYeHHUs YKa3aHHOTO 3alpoca Ha MepHuoj npoBepku. B
ciy4ae BbIsiBIeHUS HeTouHbIX [1/lH mpu oOpamenun cyowvekta [1JH winn ero mpencraButens
a100 MO UX 3aMpocy WM IO 3alpocy YIOJHOMOYEHHOTO OpraHa Mo 3auuTe npaB cyObeKTOB
[T VYupexnenue o0s3aHO ocyuiecTBUTh OnokupoBanue II/[H, oTHocsAmMXcAd K 3TOMY
cyonexty I1/IH, nnn obecneunts ux OmokupoBanue (ecau obpadotka I1/[H ocymecTBisercs
JPYTHM JIMLIOM, ACHCTBYIOIIMM MO MOPYUYEHHUIO Y UPEKIEHUs1) C MOMEHTa TaKOro 0OpalieHus
WIN TIOJyYeHHUs] yKa3aHHOTO 3alpoca Ha MEepuoj IMpoBepkH, eciau OnokupoBanue 1l He
HapyIIaeT MpaBa v 3aKOHHbIE HHTepechl cyobekTa [1/IH unm TpeThux .

5.7.12. B cnyqae noarBepkaeHus pakra Herounoctu [1JIH Yupexxaenue Ha OCHOBaHUHU
CBEJICHUI, TpelcTaBleHHBIX cyOobekToM IIJ[H wim ero mpeacraBuTeneM JMOO
YIIOJTHOMOYEHHBIM OpraHoOM MO0 3amuTe npaB cyobekToB I1/[H, nam MHBIX HEOOXOAMMBIX
JIOKyMEHTOB 00s13aH0 yTouHUTH [1/1H 1160 obecnieunts nx yrounenue (eciu oopadortka [1]/[x
OCYIIECTBIISIETCS. IPYTUM JIMIIOM, JCHCTBYIOIIKUM IO MOPYYEHHUIO YUpEXJEHHs) B TEUCHHE
ceMU pabouurX JTHEU CO JIHS MPEJICTABIICHUS TAKUX CBEIACHUN U CHATH OnokupoBanue [1/1H.

5.7.13. B cnyyae BwIABIEHHUS HempaBoMmepHou oOpabotku I1/IH, ocymecTBisiemoit
VYupex1eHrueM Win JIMIOM, JEHCTBYIOIINM I10 IOPYUYCHUIO Y UpEKICHHUS, OIIEpaTop B CPOK, HE
NPEBBIIAIONIUN TpeX paboyux JOHEW C JAaTbl ATOrO BBISIBICHMS, OO0S3aH TMPEKPATUTh
HernpaBoMepHYI0 00padoTky I[1/{H ninm obecnednTs nmpekpaiieHne HempaBOMEpHOU 00paboTKU
[111 numom, ACHCTBYIOIIMM MO MOPYYECHHIO YupexiaeHus. B ciaydae, ecnu oOecneduTh
npaBoMepHOCTh 00paboTku IIJIH HEBO3MOXXHO, Yupek/eHHe B CPOK, HE MPEBBIIIAIOIIHIA
JecaTu pabouux JHEW C JaThl BBISBICHUSI HempaBoMepHOl o00pabotku I[1/1H, oOsi3aHo
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YHUUTOXUTH Takue 1/l min obecrnieunts ux yHuuTokeHue. OO0 ycTpaHEeHUH JOMYIIEHHbIX
HapyueHuit unu o6 yanutoxxenuu [1/{n Yrpasnenue o6s13aHo yBenoMuth cyonbekta I[1/[x nam
€ro MpeJICTaBUTEIS, a B ClIy4ae, eciiu oopaiienue cyobekra [1J[H uin ero nmpeacraBuTes 1100
3arpoc YNOJHOMOYEHHOTO OpraHa Imo 3amure npaB cyobekToB II/[H ObuiM HarpaBieHbI
YIIOJTHOMOYEHHBIM OPTaHOM I10 3auuTe npaB cyobekToB [1/[H, Takke yka3aHHBINA OpraH.

5.7.14. B cnydae noctkenus 1ieiau oopadotku [Tl Yupexaenne 06513aH0 MPEKPATUTD
o6pabotky I1/ln wnu obecnieunts ee mpekpaiieHue (ecau oopadborka [1/IH ocymecTBiusercs
JPYTrUM JIMLOM, JOEHUCTBYIOIIMM [0 MOPYYEHUIO YUpEeXICHHs) U YHUUYTOXUTH II/IH wmmm
obecrieunTh MX yHHUUYTOXKeHUE (ecnu oOpaborka II/IH ocymiecTBiseTcs APYrUM JIUIOM,
JEHCTBYIOIIMM MO MOPYYEHHUIO YUpPEKIEHHUS) B CPOK, HE MPEBBIIIAIONINI TPUIALATH JHEU C
JaThl JOCTIKEHUsT 1enu o0padotku I[I/lH, ecam uHOE HE MPETyCMOTPEHO JIOTOBOPOM,
CTOPOHON KOTOPOTO, BBITOJONPUOOpETATENIEM WM MOPYYUTETIEM MO KOTOPOMY SIBIISIETCS
cyowsekt [1/lH, WHBIM coriamieHueM Mexay YmpamieHueMm u cyobektom I[1JIH, mubo ecnu
VYupexxaeHue He BIpaBe OCYHIECTBIATH oOpabotky IIJIH 6e3 cormacus cyowekrta [1/In Ha
OCHOBAHUSX, MPEyCMOTPEHHBIX (eiepaTbHbIMU 3aKOHAMH.

5.7.15. Tlepemaua (oobmen u T.a1.) II[H Mexmy otnenamu (TIoapa3aesICHHSIMU)
VYupexaeHusl OCyIECTBISETCS TOJIbKO MEXIY COTPYIHUKAMH, UMeromuMu aoctyn K [1J{x
CyOBEKTOB.

5.7.16. Ilpu mepenmaue IIJ[H cyObekTa COTPYAHHMKH, OCYIIECTBISIOIINE Iepeaavy,
NPeIyNpeKIat0T JIHII, MOTYYaroNNX JaHHYI WHGOPMAIUIO, O TOM, YTO 3T JaHHBIE MOTYT
OBITh UCTOJIB30BaHBI JIUIIb B EJIAX, A1 KOTOPBIX OHU COOOLIEHBI.

5.7.17. Homyck x IIJIH coTpymHUKOB VYUpEKIEHHS, HE HMMCIOUIAM HaJJICKAIIIM
00pazoM 0(hOpMIICHHOTO pa3peIIcHus, 3aMpenaeTcs.

5.8. Pernmament oOmena/Bbiiaun uHopmanuu (Il cyObekra) TpeTbuM Juuam
(pu3nyeckuM U IOPUAUYECKHIM)

5.8.1. Kuucny BHemHux norpedurteneit [1JIH YnpapieHus B COOTBETCTBUU C HOpMaMU
JIEHCTBYIOIIETO 3aKOHOIaTEIbCTBA OTHOCSTCS TOCYIapCTBEHHBIE OPraHbI:

— HaJIOrOBbIE OpPTaHbl;

— TPaBOOXPAHUTENbHbIEC OPTaHbl;

— BOEHKOMATBHI;

— OpraHbl COLIMAIBLHOTO CTPAXOBAHMS;

— TICHCHOHHBIE ()OH/IBI,

— TOJpa3/esieHus MyHUIMTIATbHBIX OPTaHOB YIPABIICHUS;

— 0aHK, B KOTOpBIA YTIpaBjieHHE OCYILECTBISET NMepeunciaeHre 3apadboTHON IaThl B
COOTBETCTBHUU C 3asBJICHUEM COTPYIHUKA;

— cyaeOHbIe oprassl 1o 3anpocy cyonexra [1/1H.

5.8.2. llpu mepemaue II/IlH cyObekra  yHOJHOMOYEHHBIE JIMLA  JOJDKHBI
PUIEP)KUBATHCS CIECTYIOIINX TPEOOBAHUM!

—Ilepenaya I1/In cyOBeKTa TPETHUM JIMIIAM OCYIIECTBISETCSA TOJIBKO C MUCHMEHHOTO
coriacusi CyObeKTa, 3a UCKIIOYCHHEM CITydaeB, YCTAHOBIEHHBIX (heJiepabHBIMU 3aKOHAMU;

—He nomyckaercs mnepemada [I/lH cyObexkTa B KOMMEpYECKHX Iensx 0Oe3 ero
MUCBMEHHOTO COTJIACHS;

—Ilepenaua [1/In o Tenedony 3ampeniaeTcs;

—Cotpyanukam YupexaeHus, umeromum aoctyn k I1/1, 3anpemena 3anuch, XpaHeHue
¥ BBIHOC 32 TIPENIebl YUPEXKJICHHUSI Ha BHEITHUX HOCUTEISIX HHPOPMAIUU (IUCKH, TUCKETHI,
USB ¢umdm-kapTtel ¥ T.10.), TepeAavya MO BHEIIHUM aapecaM D3JIEKTPOHHOW MOYTHl HWJIU
pa3menieHue B cetu MaTepHeT nndopmanuu, conepxarieit [1JJH cyObekToB, 3a HCKIIFOYECHHUEM
Cly4yaeB, yKa3aHHBIX B Hacrosuux [IpaBuiiax WM yCTaHOBJIEHHBIX WHBIMH BHYTPEHHHMH
JOKYMEHTaMH Y UpEKICHUSA;
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—Ilepenaua TpeTbUM JMIAM JIOKYMEHTOB (MHBIX MAaTE€pPHAJIbHBIX HOCUTENEN),
conepxamux [1/IH cyObeKTOB, OCYIIECTBIAETCS IO MUCBMEHHOMY 3aIIpOCy TPETHETO JIMIA Ha
npenoctaBienue I1J[H cyObexkra. OTBETHl Ha NHCbMEHHBIE 3alPOCHl JAIOTCS Ha OJaHKe
VYupexaeHust 1 B TOM 00beMe, KOTOPBIM MO3BOJISIET HE pasrialiaTth U3JIUIIHUX CBEACHHUM O
cyowexte [1/1H;

—PabGotHuku Yupexaenus, nepenatomue [IJIH cyObeKTOB TpeTbUM JIMLAM, JOJDKHBI
nepeaBaTh UX C 00s3aTENbHBIM YBEAOMIIEHUEM JIMLA, TOJYYaAIOLIEro 3TH JTOKYMEHTHI, 00
0053aHHOCTH KCITOJIb30BaHUS MOJYYE€HHON KOH(UAECHIIMAIBHON NH(OPMAIUH JIUIIb B LIETAX,
JUI KOTOPBIX OHA COOOIIEHa, U C MPEeayNpexJeHHeM 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE
UCMOJIb30BaHNUE JAHHOM KOH(UIEHINAIbHON HHPOPMALUK B COOTBETCTBUHU C (eiepabHbIMU
3aKOHaMHU. YBEJAOMJIEHUE U MPEAYNPEXIAECHUE MOTYT ObITh pEeaT30BaHbl IyTEM HOIIMUCAHHUS
akTa repenauu Hocureseu [1J[H, B KOTOpOM IpUBEAEHBI YKa3aHHbBIC YCIOBUS;

—IIpeacraBurtento cyowbekra (B ToM uucie aasBokary) [I/IlH mepenatorcs B mopsjike,
YCTAaHOBJIEHHOM  JIEUCTBYIOIMM  3aKOHOJATEJBCTBOM W HACTOSIIMM  JIOKYMEHTOM.
HNudopmanus nepegaeTcs npyu HAIMYUU OJTHOTO U3 JOKYMEHTOB:

—HOTapUaJIbHO YAOCTOBEPEHHOMN JTOBEPEHHOCTH MPEACTABUTENS CYObEKTa;

—MHUCbMEHHOTO 3asIBJICHUs CyOBbEKTa, HAMCAHHOTO B MMPUCYTCTBUH YIIOJIHOMOYEHHOTO
COTpYAHMKA (€CJIN 3asBJICHHE HAIMCAHO CYOBEKTOM HE B €ro MPUCYTCTBHU, TO OHO JIOJIKHO
OBITh HOTAPUAIILHO 3aBEPEHO);

—IIpenocraBnenue IIJIH cyObekTa rocyAapCTBEHHBIM OpraHaM HpPOU3BOIUTCS B
COOTBETCTBUHU C TPEOOBAaHUSIMU JIEHCTBYIOIIET0 3aKOHOAaTenbcTBa Poccuiickoii @enepannu;

—I1/In cyOBekTa MOryT ObITh MPEAOCTABIECHBI POACTBEHHUKAM WUJIM YJIEHAM €r0 CEMbH
TOJILKO C MUCBMEHHOTO pa3pellieHuss camoro cyObeKkTa, 3a UCKIOYEHUEM CIIy4yaeB, KOraa
nepenayda [1Jln cyobekTa 0e3 ero coriacus I0MycKaeTcs JEHCTBYIOMIUM 3aKOHOIATeTbCTBOM
P®;

—JlokymenTsl, conepxkamue I1J[H cyObekra, MOTYT OBITh OTHpPABIICHBI MOCPEACTBOM
dbenepanbHOM TOYTOBOM CBA3M 3aKa3HbIM MUChbMOM. [Ipu 3TOM Jg0/mKHA OBITH OOecIeueHa ux
KoH(puaeHIManbHOCTh. JlokymMeHThl, conaepxamue [I/[H, BkIagpiBaloTCsI B KOHBEPT, B
JOKyMEHTax Jenaercd Haanucb o ToM, uto IIJIH, conepskamiyecss B NHUCbME, SBISAIOTCA
KOH(QHUIEHIMAIbHON HH(pOpManmeli W He TMOJeXaT pacnpoCTpaHeHHI0 U (WiIH)
onmyOnukoBaHuio. JIuia, BUHOBHBIE B HAPYIIEHUU TPEOOBAHUN KOHPUICHIIMAIBHOCTH, HECYT
OTBETCTBEHHOCTb, ITPEYCMOTPEHHYIO 3aKOHOAaTeNbcTBOM Poccuiickoit @enepannu.

5.8.3. Yuer nepenannbix [1/{H ocymiecTBisieTcs B paMKax MPUHATHIX B Y UPEKICHUH
MPaBWJI JETONPOU3BOJICTBA MMyTEM PETUCTPALMU BXOASIIEH U UCXOAIIEH KOPPECTIOHACHIINU
U 3ampocoB, KaK TOCYJAapCTBEHHBIX OPraHoB, TaK M CTPYKTYPHBIX MOJpa3zesieHui
VYupexnaenuss o mnpenoctaBinennu [I/[H  dusnueckux (POpUIUYECKUX) JHI] JTUOO UX
npencraBureneil. @UKCUPYIOTCS CBEACHMS O JIMLAX, HAlpaBUBIIMX TaKHE 3alpochl, JaTa
Bb1aun [1/1H, a Taxke mara yBegomiieHusi 00 oTkaze B mpenoctaBieHuu [1J[H (B ciyuae
0TKa3a).

5.8.4. B caywae, ecnu nuio, oOpatuBiieecs B YUpEeXIEHHE C 3alpocoM Ha
npenoctasnenue [1/1H, He ynoaHOMOYeHO Ha noiyyeHue uHdopmanuu, otTHocsuieics k [1[H,
YIIOJHOMOYEHHBIE JTUIA YUpeKIeHUsT 00s13aHbl OTKa3aTh JAHHOMY JIMIY B BbIJaue TaKOil
uHpopmarmu. Jluiy, oOpaTUBIIEMYCSI C COOTBETCTBYIOIIMM 3alpocoM, BBIAAETCS
yBeJoMIIeHHE B CBOOOAHOI opme 00 0TKa3e B Bblade HH(POpPMALIUH, @ KOIHS YBEIOMIICHHS
XpaHUTCA B COOTBETCTBUU C NPUHATHIMM INpPaBUWJIaMU JEJIONPOU3BOJACTBA (KaK HMCXOIsLIast
KoppecnoHaeHuus). B ciydae, ecnu 3anpamnBanuck [IJ[H coTpynHuka YupexaeHus, KOnus
YBEIOMJICHUS] TaKKe TMOAIIUBACTCS B JIMYHOE JAEN0 cOoTpynHuka, I1/[H koTtoporo He ObLIH
IIPEIOCTABIICHBI.

5.9.  VYuwuuroxenwue I1/1x
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5.9.1. TIJIn mojyiexat YHUUTOKEHHIO 110 JOCTIKEHHH TIeJIe 00paboTKH WIIH B CiIydyae
yTpaThl HEOOXOUMOCTH B UX JOCTHKCHHH.

5.9.2. Vauuroxenne [1/1H, HE moIe)aMX ApXUBHOMY XPAaHEHUIO, OCYIIECTBIISETCS
TOJIbKO KOMHCCHEM B CoOCTaBe TMpeACTaBUTENs MOApa3AeieHuss (WM COTPYIHHKA),
OTBETCTBEHHOTO 3a 3amuty [I/IH U mpeacraBuTens CTPYKTYPHOTO MOJAPA3ACICHUS, B YbEM
BeJleHUH Haxonatcs yka3aHnHbie [1JIH. [To pesynpTaTaM YHHUTOXEHUS JOJKEH OPOpPMIIATHCS
AKT.

6. OTBeTCTBEHHOCTH

6.1.C mpaBunamu paboThl U XpaHeHUS KoH(uAeHIHMaTbHOH MHpopMammu o [1/1x B
0053aTeIbHOM MOPSAKE JOJKHBI ObITh 03HAKOMJIEHBI BCE PAOOTHUKHU Y UPEXKACHHUSI, TOANNCAB
JUCT O3HAKOMJIEHHsI ¢ HacTosiuumu 1IpaBunamu.

6.2. CoTpyqHHK, KOTOPOMY B CHJIy TPYAOBBIX OTHOLICHHH ¢ YupexaeHueM craia
u3BecTHa MHpopmManus, cocrapisomas [1/[H, B ciydyae HapylIeHHUs] peXUMa 3alUThl ITHX
[1/T1 HeceT MaTepHANIbHYIO, JUCIUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, TPaXK/IaHCKO-TIPAaBOBYIO
WIH YTOJIOBHYIO OTBETCTBEHHOCTh B TOPSAKE, YCTAHOBJICHHOM (eaepatbHbIMA 3aKOHAMU
Poccuiickoit deaepanuu.

6.3. Pazrmamenue I1/{n cyObpekroB I1/[H (mepemaya mX MOCTOPOHHHM JIMIIaM, B TOM
qucie COTPYIHUKaM YTIpaBiIeHMs], HE UMEIOIUM K HUM JIOCTyNa), X MyOIMYHOE pacKpbITHE,
yTpata JOKYMEHTOB M HHBIX HocuTened, comepxkamux I[1/[n cyOwbekra, a Takke HWHBIC
HapylieHus: o0s3aHHOCTEW MO HX 3alluTe U 00pabOTKe, YCTAaHOBJIEHHBIX HACTOSIIUMU
[IpaBunamMu, JOKaJbHBIMA HOPMATUBHBIMM aKTaMH (IIpUKa3aMH, PaCIOPSKEHUSIMHU)
YupexaeHus, MOXKET IMOBJIEYb HAJIOKEHUE Ha COTPYIHMKA, MMeromero nocryn k [IJ1H,
JUCIUIUIMHAPHOTO B3bICKAHUS, €CJIM HHOE HE NMPEAYCMOTPEHO 3aKOHOAATEIbCTBOM PD.

6.4. Cotpyanuk Yupexaenus, uMmeromuid goctyn K [IJIH cyObeKTOB U COBEPIIMBIIMIA
YKa3aHHbBIN JUCIMUILUIMHAPHBINA IPOCTYIOK, HECET NOJHYK MaTEPUAIBHYIO OTBETCTBEHHOCTD B
cilydae MpUYUHEHUS ero NeicTBusMHu yiiepOa Yupexaenuto (.7 cr.243 TpyaoBoro kojekca
PO®).

6.5. Cotpynnuku YupexneHus, uMmeromnme aoctyn K [IJ[H cyObeKTOB, BUHOBHEIE B
HE3aKOHHOM pa3IJIallieHuu Wi ucnoiib3oBanuu [1J[H cyOhekToB 6e3 cornacus CyObeKTOB U3
KOPBICTHOW WJTM MHOM JIMYHOM 3aMHTEPECOBAHHOCTU U MPUYMHUBIINE KPYIHBIN yIiepO, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOJATENbCTBOM PD.

6.6. PykoBoicTBO YupexaeHUs 3a HapylUIeHHE HOPM, PETYIHPYIOIUX IMOIYy4YeHHUE,
o0Opabotrky u 3ammrty IIJI[H coTpyaHuMka, HeceT aJIMUHHCTPATHBHYIO OTBETCTBEHHOCTb
coriacHo cT. 5.27 u 5.39 Kogekca 006 aiMUHHCTpaTUBHBIX MpaBoHapylIeHusx Poccuiickoi
denepanuy, a TakKe BO3MEMIACT paOOTHHUKY yiiepO, MPUYMHEHHBI HENPaBOMEPHBIM
UCTIOJIb30BaHNEeM HHpopMalyu, coaepxkameit [1{n corpynauka.

1. JlonoJHUTEIbHBIE MOJI0KEHUS

7.1. Kaxxplii COTpYJTHUK JTOJDKEH OBITh O3HAKOMJICH ¢ HacTosmuMu [IpaBunamu mon
poCIiCh TPU TpHeMe Ha paboTy, a i COTPYAHHKOB, TPUHSATBIX paHee IaThl €ro
yTBepKACHUS, He To37Hee | (0HOr0) Mecslia ¢ JaThl YTBEpXKIAeHUs HacToamux [IpaBui.

7.2.Hacrosimue [IpaBua xpaHsSTCcs B OTHIEe KaIpOB Y UPEKIEHUSI, KOHTPOJIUPYEMbIE
KOIUU XPaHATCA B UHPOPMAIIMOHHBIX CUCTEMAaX Y UpEeKICHHUS.
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JIMCT O3HAKOMJIEHUSA

C IlpaBunamu 00paOOTKU MEPCOHATBHBIX JaHHBIX, YCTAHABIMBAIOIIMMU MPOLEAYPHI,
HallpaBJICHHbIE Ha BBISBICGHUE W MPEAOTBPAICHUE HAPYIICHUN 3aKOHOJIATEIbCTBA
Poccutickoit ®enepannn B chepe NMEPCOHAIBHBIX aHHBIX, a TaKXKe OIMPEACISIIONINe s
KOKJIOM 1end oOpabOTKM MEePCOHANbHBIX JAHHBIX COJAEpXKaHue o00padaThIBAaEMbIX
MEPCOHAIBHBIX JIAHHBIX, KATETOPUU CYOBEKTOB, TIEPCOHAJbHBIC JaHHBIE KOTOPBIX
00pabaThIBalOTCS, CPOKH X 00PaOOTKH U XpaHEHHUS, TOPSI0K YHHUTOXKEHHUS TIPH JOCTHKCHUU
1eseit o0pabOTKU MM IPHU HACTYIUICHUH UHBIX 3aKOHHBIX OCHOBAHUM Y UpexKICHUS.

A,

(Pammmmst, Umst OTuecTBO)
MOATBEPIK/Iat0, YTO O3HAKOMJIICH(a) ¢ IEUCTBYIOIIEH Ha MOMEHT MoAnucanus Bepcueit [Ipasui.

« » 20 1.

(moamuce) (®NO)
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